
Porirua College 

Job Description 

 

 

Position: Structured Literacy Tutor / Teacher Aide 

 

 
Responsible to: HoF Personalised Learning and Literacy Coordinator 
 

 
Relationships with: Staff, Students and the Community 
  

 
Primary Purpose 
 

• To deliver literacy tutoring to small groups of students or individual students 
 

 
Responsibilities to the school:  
 

• To collaborate with the Literacy Coordinator and HoF Personalised Learning to meet the 
needs of the specified students and keep them informed on student progress 

• To support the Porirua East Graduate Profile 

• To participate in ongoing training to gain / strengthen knowledge and skills to deliver 
Speech to Print Structured Literacy tutoring to students in the four areas of need outlined 
above 

o students as yet unable to decode CVC words 

o students whose knowledge of specific spelling patterns means they are 

unable to read or write a significant number of words 

o students unable to decode multisyllabic words 

o students able to decode - but whose reading fluency is impacting their 

comprehension of text  

• To create resources as required 

• To carry out progress monitoring to gauge if interventions are being successful 

• To communicate and problem-solve collaboratively with other members of the literacy 
team about student progress and interventions 

• To continuously grow own knowledge of how the English language works and how 
students best learn to read and write  

• Work as an effective team member within the literacy team 

• Help to inform teachers of a student’s special learning needs 
  



 

 
Responsibilities to the students: 
 

• To support students to develop their Voice, Action and Identity  

• To assist students to meet their Individual Educational Programme (IEP) goals where 
applicable 

• To create resources as required 

• To be on time for sessions 

• To be prepared for sessions 

• To engage in a positive and professional manner  
 

 
Person Specification: 
 
Qualifications/knowledge: 

• A good level of functional literacy  

• NCEA Level 2 or above (or equivalent) 
 

Experience: 

• Previous experience in a tutoring/coaching role is an advantage but not necessary 

• Previous experience working with children and/or young people 

• A Police Vet will be required 
 

Skills / Attributes: 

• An empathy with college aged students 

• Able to work in a team 

• Good communication skills - written and oral 

• Able to work with a wide variety of students and teachers 

• Sensitivity and adaptability when interacting with students who have experienced 
ongoing trauma related to their reading struggles 

• Attention to detail including *in sound and text  

• Show initiative 

• Able to work in a multicultural organisation 

• To be confidential when required 
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