




















Update

Deadlines
The Update will be published each Friday except for during the summer recess.

Please respect the deadlines as it makes it easier for the Editor to get the document out in time.

Elements that are submitted prior to being presented are generally posted on the website as they are received but are only visible to 

those who have admin access (for security admin access is limited)

Update Content Guidelines
Content for the Update will generally be restricted to:

Plimmerton or other Rotary specific activities 

Entities associated with Rotary where it is a common project

Website Links Presidential Summaries

Website links will be restricted to Rotary entities only. Need updating

Element Deadline Comments

Viewpoint Sunday prior to being presented

Parting Thought Sunday prior to being presented

Speaker Report Thursday after meeting (midday)

Roster Monday preceding meeting

Photographs Day after Event Sized to 1000 pixels for website use

Future Events Preferably 8 weeks in advance Include details of event including dates, times and costs.

Calendar Preferably 8 weeks in advance

Speakers Preferably 8 weeks in advance Include details of speaker and topic, website link and photo.

Event report Day after event where possible Remember to nominate writer and photographer (if Graham 

Craig unavailable)

Event Calendar 12 months in advance










