
                                                                          

The Duke of Edinburgh’s Hillary Award and Outward Bound 
 

How to set up an Outward Bound Course in ORB 
How to upload your Assessment document 

 
Please note: You should have set this up in your Online Record Book and have it approved by your Award Leader 
before you attend your course.  Please refer to The Duke of Edinburgh’s Hillary Award Outward Bound website page 
to see what your course can be credited towards.  
 
How to set this up in your online record book: 
Preparation and Training: 
If your course can be credited to the Training section, then set it up as follows: 
 

 
 
Practice Journey: 
If your course can be credited to the Practice Journey section, then set it up as follows using the appropriate dates for 
the level you are working towards as start and end dates. Leave the Assessor and Supervisor details blank. 
 

                        

• Click on Preparation and 

Training 

• Click on Activity 

• Enter the start date of 

your course into each of 

the 11 Preparation and 

Training activity date 

fields. 

• Click update 



Qualifying Journey: 
If your Outward Bound course can be credited to the Qualifying Journey section then set it up as follows: 
Repeat the steps above for the Qualifying Journey using the appropriate dates for the level you are working towards as 
start and end dates. 
 
Residential Project: 
If your Outward Bound course can be credited to the Residential Project section (Gold Level Only) then set it up as 
follows using the appropriate dates of your course as the start date and end date. Leave the assessor details blank.  If 
you have to enter an email address, then please use your Award Leader’s email address but make sure you follow the 
sign off request instructions below. 
 
1.                                                                                                                                                2. 

          
 
 
 
Remember:  Your Award Leader needs to approve these sections before you attend your course.   
 
 
If you have any further queries please refer to our website www.dofehillary.org.nz, speak to your Award Leader or 
email info@dofehillary.org.nz with Outward Bound in the subject line.  
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