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New Account Creation
AirBnB listings are tied to a personal AirBnB Account

What You Will Need to Create an Account:

1. Host Photo  for profile 
2. Government issued Identification
3. A mobile phone number available to accept text messages for account verification

of your profile as a business account.
4. Your business registration number or, if you don’t have one then the IRD number of  the       
business or Principal Host
5. Bank account for direct deposit for the account to which you will be paid for your bookings

The following pages are a step by step guide to help you complete the “Live” form. When you’re 
ready:

Click this link to open the “Live” online form and create a professional host account. 

https://www.airbnb.com/business-sign-up/account-type/ph


Step 1



Step 2
Accept Airbnb’s Community Commitment



Step 3
Click your profile photo in the top right and go to Account to finalize your professional host set 
up



Step 4
These steps are crucial to set up your professional host account. Continue through the 
following pages to complete these sections.

1.

2.

3.



Step 5 - a
Click Payments & Payouts >> Add Payout Method

We collected payment when the guest books and store their credit card 
information
We pay all credit card processing fees

Once you add your payout information it will be set up according to the 
following timelines.



Step 5 - b
Click on the Tax tab → In New Zealand we do not have VAT or ABN numbers. 
Instead, if you are registered for GST for your accommodation business 
this is  where you put your GST number . 

This step is required to exempt you from paying GST on the 
Airbnb commission



Step 6

Head back to your Account page >> Professional Hosting Tools. Set up your professional account 
by clicking Manage >> Create Company Account and follow the steps



Step 6

Fill out your business information, add the person managing this account and add beneficial owners. For 
your business registration number you can use your Business ID or IRD number for the principal host



Step 7
Head back to your Account page and click Go to Profile  to upload your government-issued ID, add 
a photo & a description of who you are

Click “Get the Badge” and upload your government issued ID and 
upload a photo. Set profile photo as a photo of your team members 

or a photo of yourself (e.g. here)
 

https://www.airbnb.com.au/users/show/110207883


You’re Done!

When you’re ready, either continue by creating your first 
listing or fill out this form to benefit from the free listing 

creation service.

https://docs.google.com/forms/d/e/1FAIpQLScjPJZYimZfMcpeydpltDA_HNfZBvbshBXMkxNqUSQq3yQTjA/viewform

